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HHOJIOKEHHUE
O ITIEPCOHAJIBHBIX TAHHbBIX PABOTHUKOB

1. OoOwme moro:KeHusl.

1.1.1lenpro mosokeHuss 00 0O0pabOTKEe MEepPCOHANBHBIX JAaHHBIX pabOTHUKOB (nmanee — IlosoxkeHue)
SBJIICTCS 3alllUTa IEPCOHANBHBIX MJaHHBIX paboTHUKOB MBJIOY «/letckuit cam HOpra-2
«Connpimko»» (nanee — J10OY) 0oT HeCaHKIMOHMPOBAHHOIO JIOCTYIA, HEMPAaBOMEPHOIO HX
HCIIOJIB30BAaHMUSI WJIM YTpaThl, & TaK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHIL,
MMEIOILIUX JOCTYI K NMEePCOHAIbHBIM JaHHBIM PaOOTHUKOB, 32 HEBBIIIOJIHEHUE TPEOOBAHUN HOPM,
perynupyromux oopadoTKy U 3alIUTy NepCOHAbHBIX JaHHbBIX.

1.2.TTonoxeHue pa3paboTaHO B COOTBETCTBUM cO cTaThsiMu 85-90 Tpynosoro Kogekca Poccuiickoii
Oenepannn, Koncturynmeir Poccmiickont ®Penepanmm, ['paxkmanckum konexkcoM Poccuiickoit
Oenepanun, PeaepanbHbiM 3akoHOM «O0 HMHMOpMaIK, WHPOPMAIMOHHBIX TEXHOJIOTUSAX M O
3amuTe uHQOpMmanuu», denepanbHbiM 3aKoHOM «O MEpCOHANbHBIX JaHHBIX», [IpaBuiamu
BHYTPEHHETO TPYAOBOT0 pacnopsaka OpraHuzanuu.

1.3.Tlopsimok BBOAa B AelicTBue U u3MeHeHus [lomoxenus.
e [lonoxeHue BCTymaeT B CHIIy C MOMEHTA yTBEPXKIAEHUS ero 3aseayroueil JJOY u nelictyer

0eccpovHO, 710 3aMEHBI €70 HOBBIM IOJIOKEHUEM.

e Bce usmenenus B [10710KeHNsI BHOCSTCS COOTBETCTBYIOIIMM IPUKA30M.

1.4. Bce pabotauku JJOY momKHBI OBITH 03HAKOMIIEHBI ¢ HacTOSAMUM [lono)keHneM 1o moImmchk.

15. PexuM KOHOUAESHIMATBHOCTH TEPCOHANBHBIX JAaHHBIX CHUMAeTcsi B cilydae HX
o0e3nnunBaHus | 1Mo uctedeHuu S0 JeT cpoka UX XpaHEHUs], WM TPOJUICBACTCS Ha OCHOBAHUH
3aKJII0YEHNUs KcnepTHON komuccnn JIOY, ecnu HHOE HE ONPEENIEHO 3aKOHOM.

2. OCHOBHBIE TOHATHS.

2.1. I[J'IH nenei Hacrosmero Ilomoxxenus HMCIOJIB3YIOTCS CICAYIOIIUE OCHOBHBIC ITOHATHS

— IepcoHalbHbIE JaHHbIE paOOTHUKA — JI00as MH(OPMALKS, OTHOCSIIASACSA K OMPEIEIIEHHOMY
WIA ONpeIensieMOMy Ha OCHOBAaHMHM TakoW HH(OpManMu pabOTHHKY, B TOM YHCJIE €ro
dbamunus, uMs, OTYECTBO, TOJ, MECSI, JaTa W MECTO POXKIEHHUs, aapec, CeMeiHoe,
COLIMAJIbHOE, HWMYIIECTBEHHOE IOJIOKEHHEe, oOpa3oBaHHe, MpodeccHs, TOXOIbl, Apyras
nHpopMarnus, HeooxoauMas paboTOIAaTENIO B CBSI3H C TPYJAOBBIMH OTHOIICHUSIMU;



00paboTKa TMEepCOHAIBHBIX JaHHBIX — COOp, CHUCTEMaTHU3allvs, HAKOIUIEHWEe, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, M3MEHEHHUE), HCIOJIb30BaHME, PACIPOCTpAaHEHHE (B TOM YHCIE
nepenada), oO0Oe3MWYMBAHHME, OJIOKMPOBAHHWE, YHHUYTOKEHHUE TIEPCOHATBHBIX JaHHBIX
pabotaukoB JIOY;

KOH(UACHIIMATBHOCTh  MEPCOHANBHBIX  JAHHBIX —  O00s3aTENbHOE IS COOJIOJICHHUS
HA3HAYCHHOIO OTBETCTBEHHOTO JIMIA, MOJYYMBIIETO JOCTYNl K MEPCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOMYCKaTh UX paCHpOCTpaHeHUs Oe3 corjacusi pabOTHUKA WU
MHOT'0 3aKOHHOTO OCHOBAHHUS,

paCHpOCTpaHeHI/Ie HepCOHaﬂbHBIX JAaHHBIX — I[eﬁCTBHSI, HaHpaBHeHHBIe Ha Hepez[aqy
MEPCOHAJIBHBIX JaHHBIX PaOOTHHKOB OIpPEACIICHHOMY KPYry JHIl (Iepeaada MmepCcoHaaIbHbIX
[[aHHBIX) HUJIN HAa O3HAKOMIJICHUEC C HepCOHaHLHLIMI/I JAHHbIMHA HeOI‘paHI/I‘IeHHOFO prra JIMI, B
TOM YHuclie 0OHApOJOBaHHWE IMEPCOHAIBHBIX JAaHHBIX PAaOOTHMKOB B CPEACTBAX MAacCOBOM
uHbOpMalMY, pa3MeleHue B HH(OPMAIMOHHO-TEICEKOMMYHUKAIMOHHBIX —CETAX MU
[IPEJOCTABIIEHHUE JOCTYlla K IICPCOHAIBHBIM JaHHBIM PaOOTHHKOB KaKHUM-ITHOO HHBIM
CII0CO00M;

UCIIONIb30BaHUE TIEPCOHANBHBIX JAaHHBIX — JIEHCTBUS (Omepaluu) C M[epPCOHAIbHBIMU
JTAHHBIMH, COBEpIIAeMbIe TOJDKHOCTHBIM JmiioM JJOY B mensx NpUHATHS PEIICHUN WK
COBEpIICHUS] MHBIX JIEUCTBUH, MOPOXKIAIOMIMX IOPUAMYECKUE IMOCIEACTBUS B OTHOIICHUU
paboOTHUKOB TMOO WMHBIM 00pa30oM 3aTpParvBalOIIMX WX TMpaBa W CBOOOIBI WIHM TIpaBa H
CBOOO/IBI IPYTUX JIUII;

OJIOKMpPOBaHKE TIEPCOHAIBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHne coopa, cucTeMaTu3aum,
HAKOIUIEHHUS, UCIOJIb30BaHUs, PACIPOCTPAHEHHSI IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, B TOM
qucIe UX Nepetadn;

YHUUYTOKEHUE MEPCOHANBHBIX JAaHHBIX — JIEHCTBUS, B PE3YJbTAaTE KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTh COJAEP)KAHUE IE€PCOHANBHBIX JaHHBIX B HWH(QOPMALMOHHOW cHCTeMe
MEPCOHANBHBIX JAHHBIX pa0OTHUKOB MJIM B pe3yjibTaTe KOTOPBIX YHHUYTOXKAIOTCS
MaTepHalibHble HOCUTEH MePCOHATBHBIX JJaHHBIX PAOOTHHUKOB;

00e3MM4YrBaHNe MEPCOHAIbHBIX JaHHBIX — JEUCTBUS, B PE3YJIbTaTe€ KOTOPHIX HEBO3MOXKHO
OIPeJIeNINTh MPUHAIEKHOCTD IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;
OOLIeIOCTYIIHbIE ~ NEPCOHAIbHBIE  JaHHbIE —  [EPCOHAIbHBIE  JIaHHBIE,  JIOCTYI
HEOIPAaHMYEHHOI'0 Kpyra JMIl K KOTOPBIM HpPEJOCTaBlIEH C corjacus paOOTHHUKAa WIM Ha
KOTOpbIE€ B COOTBETCTBHM C (pelepaIbHBIMU 3aKOHAMHM HE PacIpOCTpaHseTcss TpeOoBaHME
co0JI0IeHHS KOH(UAEHIIMATIBHOCTH.

uH(popManus — cBesieHus (CooOLIeH s, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHHUS.

JIOKYMEHTUPOBaHHAass MHpopManus — 3apUKCUpOBaHHAs Ha MaTepUAIbHOM HOCHUTENE IMyTeM
JOKYMEHTUPOBaHUs HH(pOpMalMsg C PEKBU3UTAMH, MO3BOJSIOMIMMHU ONPEJEIUTh TaKyIO
MH(OPMALIHIO UK €€ MaTepUaIbHbIA HOCUTEb.

3. CocTaB nepcoHATBHBIX JaAHHBIX PA0OOTHUKOB.

3.1 B cocraB nepcoHangbHBIX JaHHBIX paboTHHKOB JJOY BXOAAT:

aHKETHBIC U OnorpaduyecKue TaHHbIC,
oOpa3oBaHue;

CBEJICHUS O TPYJOBOM H OOIIEM CTaXKe;
CBEJICHUS O COCTaBE CEMBH;
MaCIIOPTHEIC JTaHHBIC,

CBEJICHUS] O BOUHCKOM YUETe;
CBEJICHUS O 3apadOTHOM TUIATE;
CBCACHHA O CONUAIBHBIX JIBIOTax,
CIICHUAaJIbHOCTD,

3aHUMaeMast JOJKHOCTh;



— HaJuyue CyAUMOCTEH;

— aJpec MecTa KUTENIbCTBA;

— gomamHuil TenedoH;

— MecTO paboThI WM YI€Obl WICHOB CEMbH M POJICTBEHHUKOB;

— coJepyKaHue TPYJOBOTO JIOTOBOPA;

— COCTaB JICKJIAPUPYEMBIX CBEJICHUI O HAIMYUU MATePUAIBHBIX IEHHOCTEH;

— coJep)KaHUe ACKJIapaliy, MoAaBacMoi B HAIOTOBYIO MHCIICKITHIO;

— TOJ/UIMHHHWKY U KOIMH MPUKA30B 10 JIMYHOMY COCTaBY;

— JIMYHBIE JIeNIa ¥ TPYAOBbIC KHIKKU COTPYTHUKOB,

— OCHOBAHUs K IPUKa3aM 10 JIMYHOMY COCTaBY;

— Jena, coJepKaliue MaTepUalIbl IO MOBBINICHUIO KBaTH(DHUKAIIMN U TEPETIOArOTOBKE

COTPY/ZIHUKOB, X aTTECTAIUH, CITY>KEOHBIM pacciieI0BaHHUsIM;

— KOIIUW OTYETOB, HATIPABIISIEMbIC B OPTaHbl CTATUCTUKH.
3.2 JlaHHBIC TOKYMEHTHI SIBJISIFOTCS KOH(PHUICHIIMATBHBIMU, TIPHA 3TOM, YIUTBIBAsI ©X MAaCCOBOCTh H
€IMHOE MECTO 0OPaOOTKHU M XPAaHECHHUS - COOTBETCTBYIOIINHN TP OrpaHUYCHUS HA HUX HE CTaBUTCS.

4. O6padoTKa NePCOHAIBHBIX TAHHBIX.

4. B nensix oGecnieuenus mpas u cBo6oj padorauka JIOY u ero npeacraButenu nmpu oopadboTke
MEPCOHAIBHBIX JAHHBIX paOOTHHKA 00s3aHBI COOTIOIATH CIEAYIONUE 001ue TpeOOBaHNUS:

- OOpaGoTka  INEpCOHATBHBIX  JAHHBIX  pAaOOTHMKA  MOXET  OCYILECTBIIATHCS
UCKJIIOUUTENIFHO B IeNsX oOecrieueHusi COOMIOEHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COJEHCTBHUA paOOTHUKAM B TPYIOYCTPOWCTBE, OOYYEHHMH M MPOJBMXKEHUHU IO CIIykKOe,
oOecriedeHrs: TMYHON 0e30macHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KaYeCTBA BBITOTHAEMON
paloThI U 00ecrieyeHHs COXPaHHOCTH UMYILECTBA.

- Ilpu onpenenenun oObemMa U coiepx aHUs oOpaOaThIBaéMbIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboTodarens OJKEH pykoBojcTBoBaThesi KoHctutynmeit Poccuiickoit ®enepanuu,
TpynoBem KonexcoMm 1 nHBIME (eiepaTbHBIMU 3aKOHAMH.

41  TlomyuyeHHe MEPCOHAIBHBIX JAHHBIX MOKET OCYLIECTBIISATHCS KaK IyTeM MpEACTaBICHUS UX
caMHUM paOOTHUKOM, TaK W ITyTEM IMOJYUYEHUS UX U3 UHBIX HCTOYHUKOB.

45  IlepcoHanbHble 1aHHBIE PAaOOTHUKA CIEAYET MOJyyaTh y Hero camoro. Eciu mepcoHanbHble
JaHHBIE paOOTHHKA BO3MOXHO IOJIYYUTHh TOJBKO Y TPEThEel CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITh
yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJYYE€HO NHCbMEHHOE COTJIacHe.
PaGoronarens 1omxkeH cOOOMINUTH pabOTHUKY O LIENSAX, MPEANojiaraéMbIX UCTOYHHKAX M crocofax
MIOJTy4YEeHHUs IEPCOHATIbHBIX JITAHHBIX, a TaK e 0 XapaKTepe MOAJIEKAIINX MOTYyYSHUIO ePCOHATBHBIX
TAHHBIX ¥ MTOCIIEICTBUSAX 0TKa3a pabOTHUKA 1aTh MMCEMEHHOE COTIIacHe Ha WX MOJTyYeHHE.

4.5.1 PaboronaTtens He UMEET MpaBa MoJydyaTh U 00pabaThIBaTh NEPCOHANbHbIE JaHHbIE paOOTHHUKA
O €ro MOJUTHYECKHX, PEIUTHO3HBIX W WHBIX YOEXKIEHUSX M 4YacTHOW JKM3HU. B ciywasx,
HETMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMM TPYAOBBIX OTHOIIEHHWH JaHHBIE O YAacCTHOH KU3HU
paboTHuKa (MHGOPMAITHS O KU3HEACATETHFHOCTH B Chepe CEMEHHBIX OBITOBBIX, JIMUHBIX OTHOIICHHH )
MOTYT OBbITh NTOJTy4eHBI U 00paboTaHbl PabOTOIATENIEM TOJIBKO C €r0 MUCbMEHHOTO COTJIaCHsl.

4.5.2 PaboromaTens HE UMEET MPABO MOTYYaTh U 00pabaThIBaTh MEPCOHATBHBIC TaHHBIE pAOOTHHKA
O ero 4JeHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX WIM €ro MNPO(COI3HOM AeATeNbHOCTH, 32
WCKJTFOYEHUEM CITydaeB, MPETyCMOTPEHHBIX (peepabHbIM 3aKOHOM.

46 K oOpaboTke, mepegaue M XpaHEHHUIO IEPCOHAIBHBIX ITAHHBIX PaOOTHHKA MOTYT HMETh
JOCTYT COTPYIHUKH:

— byxranrepuu;

— Ornena nepconana;

— Ornena nHQOPMAITMOHHBIX TEXHOJIOTHH.

4.7  Hcnonp3oBaHHE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C LIETISIMH,
OTIpPEICIMBIINMHU UX MOTYyYCHHUE.

471 TlepconanpHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B IENAX TMPUYHHEHUS
MMYIIECTBEHHOIO M MOpPAJbHOTO BpeAa TpakAaHaM, 3aTPyAHEHHs peaju3alliyd IMpaB U CBOOOA
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rpaxaan Poccuiickoit @enepanuu. Orpannyenue npas rpaxaan Poccuiickoit denepannii Ha OCHOBE
UCMOJNIb30BaHUsl MH(pOpMamuu 00 WX COIMATBHOM IPOUCXOXKACHUU, O PACOBOM, HAIIMOHATHHOM,
SI3BIKOBOM, PEIMTMO3HON W MAPTUMHON MPUHAJICKHOCTH 3alPEIIEHO U KapaeTcsi B COOTBETCTBUU C
3aKOHO/IaTE€ILCTBOM.

4.8  Ilepenaua nmepcoHaNbHBIX JAHHBIX paOOTHHUKA BO3MOXKHA TOJILKO C COTJIacUsl paOOTHHUKA UITU
B CITydasx, IpsiMO MPETyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

4.8.1 TIlpu nepenave nepcoHAIBHBIX JAHHBIX PAOOTHUKA pabOTOAATENb TOJDKEH COOJI0IATh
clleAyIoIIre TpeOOBaHUS:

— He coo0lIaTh NepCOHANbHbIEC JaHHbIE PA0OTHUKA TPEThEW CTOPOHE O€3 MUCEMEHHOTO
corylacusi pa0OTHHKA, 32 UCKJIIOYEHHUEM CIIy4aeB, KOTJa 3T0 HE00X0AUMO B IIEIAX
MPEIYIPEXACHUS YTPO3BI )KU3HH U 3T0POBBIO0 PA0OTHHKA, a TAKXKE B CIyJasX,
YCTAaHOBJICHHBIX (heiepaTIbHbIM 3aKOHOM;

— HC COO6H_IaTB NEPCOHAILHBIC TAHHBIC pa6OTHI/IKa B KOMMEPUYCCKHUX LEIAX 0e3 ero
IIUCBMCHHOI'O COTJIaCHA,

— IpenynpenuTh JIULl, NOJy4aloluX NepCOHaIbHbIE JaHHbIE PA0OTHUKA, O TOM, YTO 3TU
JIAHHbIE MOTYT OBITh UCIOJIb30BAHBI JIHIb B LESX, JUISI KOTOPBIX OHU COOOIIECHBI, U
TpeOOBaTh OT 3TUX JIUI] HOATBEPKACHHS TOTO, YTO 3TO MPaBUIIO cobroneHo. JIuma,
MIOJTyYarollue epcoHabHbIE JTaHHbIE pAOOTHHKA, 0053aHbl COOIIIOIATh PEKUM
CEKPETHOCTH (KOH(UIEHIIMATIBHOCTH). JJaHHOE MT0JI0KEHNE HE PAaCIIpOCTpaHsIeTcs Ha
0OMEH NepCOHAIbHBIMHU JaHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBJICHHOM
(benepaabHBIMU 3aKOHAMU;

— paspeuiath JOCTYH K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHIELUAIIEHO
YIIOJIJHOMOYEHHBIM JIMLaM, OIPEICICHHBIM IIPUKA30M I10 OPraHU3aluu, IPU 3TOM
YKa3aHHBIE JINLA JOJDKHBI UMETh IIPABO I1OJIY4YaTh TOJIBKO T€ IEPCOHAIBHBIC JaHHBIE
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JJISl BBITOJTHEHUST KOHKPETHBIX (DYHKITHIA;

— HE 3ampanmBaTh HHPOPMAIIUIO O COCTOSHUU 310pOBbsl pAOOTHHKA, 33 UCKIIFOUECHUEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIMOJHEHUS! paOOTHUKOM
TPYAOBOM (hyHKINH;

— TepeaaBaTh IEPCOHAJIbHBIE JaHHbIE pA0OOTHUKA MPEICTAaBUTENSIM PAOOTHUKOB B TIOPSIKE,
yctaHoBJIeHHOM TpynoBbiM KozekcoM, 1 orpaHU4MBaTh 3Ty HH(OPMALIKIO TOJIBKO TEMHU
NEPCOHATIBHBIMH JAaHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs BHITIOJTHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIMHA.

4.8.2 Tlepenaua mepcoOHANBHBIX JaHHBIX OT JEPIKATEINS WM €T0 MPEICTABUTENCH BHEITHEMY
NOTPEOUTEII0 MOXKET JONYCKAaThCsl B MUHUMAIIBHBIX 00beMax M TOJBKO B LEJIAX BBIIOJHEHUS 3334,
COOTBETCTBYIOLINX OOBEKTUBHOM MTPUUMHE cOOpa ITUX TaHHBIX.

4.8.3 Ilpu nepenaue nmepcoHATBLHBIX TAHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM YHCIIE U B
KOMMEPUYECKHX LIeJIsIX) 3a MpeJIeibl OpraHn3aluu paboToAaTeNb He TOJKEH CoO0IaTh AT JaHHbIE
TpeTbell CTOpOHE 0€3 MMCbMEHHOTO COIacusl pabOTHHKA, 32 UCKIIFOUEHHEM CIIy4aeB, KOI/ia 3TO
HE00XO0AUMO B LEJISAX MPEIYNPEKACHUS YIPO3bl )KU3HU U 3A0POBbI0 PAOOTHUKA UITH B CIYy4asX,
YCTAHOBJICHHBIX (heiepabHbIM 3aKOHOM.

4.9  Bce Mepbl KOHOHUAESHIMATBHOCTH MPH cOOpe, 00pabOTKe M XpaHEHUH EPCOHAIBHBIX JaHHBIX
COTPYAHHMKA PAaCIpPOCTPAHSAIOTCS Kak Ha OyMa)kHbIC, TAaK U HA JICKTPOHHBIC (ABTOMATU3HPOBAHHBIC)
HOCHUTEH HH(POPMAIIHH.

410 He nonyckaeTcst oTBeuaTh Ha BOIPOCHI, CBA3aHHBIE C Mepeayell nepcoHanbHON HH(OopMaIu
o Tesneony uiH akcy.

411 XpaHeHUE MEPCOHATBHBIX JAaHHBIX IODKHO MPOMCXOIUTHh B TMOPSAKE, MCKIIOYAIONIEM HX
yTpaTy WU UX HENIPAaBOMEPHOE UCIIOJIb30BAaHUE.

412 Ilpu mpUHATUYM pEIICHUH, 3aTparkBaloOIIUX HMHTEpECHl padOTHHKA, paboTomaTesb HE MMEET
IIpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAaHHBIX PAa0OTHHMKA, MOIYYEHHBIX HCKIIOUUTEIBHO B
pe3yabTare WX aBTOMATH3MPOBAHHOM OOpabOTKM WM 3JEKTPOHHOTO NojdydeHus. Paboromarensb
YUUTHIBACT JTUYHBIC KauecTBa PAOOTHHKA, €T0 JOOPOCOBECTHBIN U 3PPEKTUBHBIN TPYII.
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5. KoMIutekce 10KyMeHTOB, CONPOBOKIAIOIIMIA Mpouecc o(popmiieHUsI TPYAOBbIX OTHOIIEHH i
pabdoTHnka B Opranu3auuu Npu ero npueme, nepeso/ie U yBoJbLHEeHUH.

5.1  Hudopmauus, npeacraBisgeMas pabOTHUKOM IpU MOCTYIUIEHUH Ha padory B OpraHusanuio,
JOJDKHA UMETh JIOKYMEHTaNIbHYIO opmy. [Ipu 3akinroueHnu TpyoBOro 10ropBopa B COOTBETCTBHH CO
ct. 65 TpynoBoro konekca Poccuiickoir @enepanuu U0, IOCTyNarIee Ha paboTy, MpeabsIBiIseT
paboToaaTento:

nacnoprt rpaxaanuna Poccuiickoit @enepanuu;

— TPYAOBYIO KHMKKY, 32 UCKIFOUEHHUEM CJIydaeB, KOTAa TPYJOBOM JOIOBOP 3aKIH0YAETCS
BIIEPBbIE UM PAOOTHUK IOCTYIAET Ha pabOTy Ha YCIOBUAX COBMECTUTEINILCTBA, IO
TPyZIOBasi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WM IO JPYTUM
IPUYMHAM;

— CTPaxoBOE€ CBUJETEIHCTBO I'OCYAAPCTBEHHOIO IEHCUOHHOIO CTPaXOBaHMUS;

— JIOKYMEHTbI BOMHCKOI'O Y4eTa — JUIsl BOCHHOOOS3aHHBIX U JIULL, TO/JIEKAIINUX BOUHCKOMY
ydery,

— JIOKyMEHT 00 00pa30oBaHWH, O KBATH()UKALMY WM HATHYUH CHEIHAIbHBIX 3HAHUH — MIPH
MOCTYIUJICHUU Ha paboTy, TpeOYIOLIYIO ClelUalbHbIX 3HAHUH WM CHELMaNbHOM MO OTOBKH;

—  CBUAETENBCTBO 0 npucBoeHun MHH.

5.2 Ilpu odopmnenun paborauka B OpraHuzanuio paOOTHHKOM OTIeNa KaJpOB 3aIlOIHSIETCS
yHupunuponanHas ¢popma T-2 «JIuunas kapTouka paOOTHHKa», B KOTOPOM OTpa)katroTcs CIeIyole
aHKEeTHbIE U Ouorpaduyeckre JaHHbIE PAOOTHUKA!

— o6bmue cenenus (P.JM.0. paboTHuka, aara pOXICHUS, MECTO POXKJIEHHs, T'Pa)IaHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOpTHBIE JaHHBIE);

— CBEJCHHS O BOMHCKOM Yy4YeTe;

— JlaHHBIE O TIpUeMe Ha paboTy;
B nanpHeiiem B IMUHYIO KAPTOUKY BHOCSATCS:

— CBEJCHMS O MEePEBOAAX Ha APYTyI0 paldoTy;

— cBeJeHMs 00 aTTecTaluy;

— CBEJCHHS O MOBBIIICHUU KBAIN()UKAIUH;

— CBEICHHS O MPO(HEeCCHOHATEHON NEPENorOTOBKE;

— CBEACHMs 0 Harpajax (IOOLIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

— CBeACHMS 00 OTIyCKax;

— CBEICHHS O COIMAIHHBIX TAPAHTHUSAX;

— CBEJCHMS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(OoHaX.
5.3 B otnene mepconana JIOY co3maroTcst M XpaHATCS CIEAYIOIIME TPYMIbl JTOKYMEHTOB,
coJiep KalIre JaHHbIe 0 pa0OTHUKAX B €IMHIYHOM HITH CBOJHOM BHJIE:
5.3.1 JIoKyMeHTHI, cojepiKallne MepCcoOHANbHBIC NaHHbIE PAaOOTHUKOB (KOMILIEKCHI JTOKYMEHTOB,
COITPOBOKAAOIINE TIpoIiecc 0OPMIICHUS TPYIOBBIX OTHOIICHHI TPH TIpUeMe Ha paboTy, epeBoe,
YBOJIbHEHUH; KOMIUJIEKC MaTepUaloB MO AHKETUPOBAHMIO, TECTUPOBAHHIO; IPOBEICHHIO
cobecelOBaHUI C KaHIUIATOM Ha JOJDKHOCTB; TOJIMHHUKH W KONMHUW TPUKA30B TI0 JIMYHOMY
COCTaBY; JIMYHBIC JIeJIa U TPYAOBbIE KHUKKU PaOOTHUKOB; JIeNIa, CoJIepKalllie OCHOBaHUS K MPHKa3y
M0 JMYHOMY COCTaBy; Jeia, COJep)Kallfie MaTepuaibl aTTeCTallid pPAaOOTHHKOB; CIY)KEOHBIX
paccieoBaHUi; ClIPaBOYHO-UH(POPMALIMOHHBIN OaHK TaHHBIX 10 MEepCOHaNy (KapTOTEKH, KYypHAIbI),
MOJUIMHHUKMA M KONMM OTYETHBIX, AHAIMTUYECKUX M CIPABOYHBIX MATEpUaAlOB, IepelaBacMbIX
pykoBoicTBYy OpraHu3anuu, PpPyKOBOJUTENSM CTPYKTYPHBIX TOApAa3fACICHUNA; KOMHHU OTYETOB,
HalpaBISIEMbIX B IOCYJapCTBEHHBIC OpPraHbl CTATUCTUKH, HAJIOTOBBbIE MHCIEKIMH, BBILIECTOSIIUE
OpTraHbl yIpaBJIeHUs U APYTHe YUPESKIACHNUSA).,
5.3.2 JloKkyMeHTalMsi 1O OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3feiNeHU (IOJOKEHHUS O
CTPYKTYPHBIX MOAPA3JACICHUSIX, TOJKHOCTHbIE HHCTPYKIIMU PAOOTHUKOB, IPUKA3bl, PACIIOPKEHHUS,
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yKazaHus pykoBojacTBa OpraHuzainuu), AOKYMEHTbl [0 IUIAHMPOBAHHIO, YYeTy, aHalu3y |
OTYETHOCTH B YaCTU PabOTHI ¢ mepcoHaioM OpraHu3alyy.

6. JlocTyn K nepCOHAIBHBIM JAHHBIM.

6.1 Bayrpennuii goctyn (goctyn Baytpu JI0Y).
6.1.1 IIpaBo gocTyma K MepcoHaTbHBIM JAHHBIM COTPYAHHKA UMCIOT:
— 3apeayromasn J0Y;
— CTapuIMii BOCIIUTATEb;
— MEAMIIMHCKAs CecTpa;
— JIeNONPOU3BOAUTEND;
— caM pabOTHUK, HOCUTEJIb JaHHBIX.
— JApyrue COTPYTHUKU OPTaHHU3AINH IIPU BBITOJIHEHUH UMH CBOUX CITY)KEOHBIX 00S3aHHOCTEH.

6.1.2 IlepeueHp mnwI, MMEIOMIUX TOCTYI K INEPCOHAIBHBIM JAaHHBIM PaOOTHHKOB, ONpENENseTCS
npuka3om 3asenytomieit J10VY.
6.2. Buemnuii noctym.
6.2.1.K guciry MaccoBbIX MOTpPEOUTENEH MePCOHATBHBIX JTaHHBIX BHE OPTraHU3aIllMd MOYXHO OTHECTH
rOCY/IapCTBEHHBIC M HETOCYJapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBIL:

— HaJIOTOBBIE HHCIEKIUH;

— TPaBOOXPAHUTEIHHBIC OPTaHEI,

— OpraHbl CTATUCTHKH;

— BOGHKOMATHI,

— Oprassl COIMAJIBHOTO CTPaXOBaHMUS;

— TIEHCHOHHBIE (hOH/IBI;

— ToJpa3JesIeHUs] MyHULIUIAIBHBIX OPraHOB YIPABICHMUS;
6.2.2. Han3opHO-KOHTPOJIBbHBIE OpPraHbl MMEIT AOCTYH K HH(pOpMalMU TOJIBKO B cdepe cBoei
KOMIIETEHIIHH.
6.2.3 Opranuzanuu, B KOTOpPbIE COTPYIHHUK MOXKET OCYIIECTBIATH IEPEUUCICHUS JEHEXHbBIX
cpeacTB (CTpaxoBble KOMITAaHMH, HETOCYIapCTBEHHBIC TEHCHOHHBIE (DOHIBI, OJIArOTBOPHUTEIHHEIC
OpraHu3alK, KPEIUTHbIE YUYPEXKJEHHs), MOTYT MOJIYYUTh JOCTYNl K HEpPCOHAIbHBIM JaHHBIM
pabOTHHKA TOJBKO B CIIydae €ro MICbMEHHOTO Pa3peIieHusl.

6.2.4 Caenenus o paboTaroLIeM COTPYAHUKE WIH YK€ YBOJIEHHOM MOT'YT OBITh IPEACTaBICHBI
Jpyroi opraHu3alyel TOIbKO ¢ MUCbMEHHOTO 3apoca Ha OJlaHKe OpraHu3alui, ¢ MPUIOKEHUEM
KOIIMM HOTapHUaJIbHO 3aBEPEHHOI0 3asBJICHUS paOOTHHKA.

6.2.5. IlepconanpHbBIC JaHHBIE COTPYIHUKA MOTYT OBITH MPEICTABICHBI POJICTBEHHUKAM HJIH
YJIeHaM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO Pa3pelICHHs CAMOTO COTPY/IHHUKA.

6.2.6 B cirygae pa3Boja ObIBIIas Cyrnpyra (Cympyr) UMEIOT paBo oopartutees B IOV ¢
MUCHMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHOM IaThl coTpyaHuKa 6e3 ero cornacus (YK PO).

7. 3ammTa NepPCcOHANbHBIX JTaHHBIX

7. 3ammMTa TEepPCOHANBHBIX JAHHBIX TMPEACTABISIET COOOW KECTKO PpErIaMeHTHPOBAHHBIM U
JUHAMUYECKH TEXHOJIOTMYECKUH TpoLecc, NpeaynpexIalollui HapylleHHe JIOCTYMHOCTH,
[IETIOCTHOCTH, JIOCTOBEPHOCTH W KOH(HUIEHIIMATHLHOCTH TEPCOHAIBHBIX JAHHBIX W, B KOHEYHOM
cdyere, OOECHEUMBAIOIINNA JOCTAaTOYHO HANSKHYIO O€30MacHOCTh HHQOpPMAIMK B TpoIlecce
yIpaBleHYECKON U IPOU3BOJACTBEHHOMN JAEITEIbHOCTH OpraHU3aIiH.

7.2. 3ammuTa NMEepCOHANbHBIX JNAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIOJIB30BAHUS WM
yTpatbl JoikHA ObITh oOecmeueHa JIOY 3a cuer ero cpeacTts B MOPSIKE, YCTAaHOBJICHHOM
(benepanbHBIM 3aKOHOM.

7.3. BHyTpeHHss 3ammra.



7.3.1 Jlns obGecrnieueHus] BHYTPEHHEH 3alllUTHl MEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB HEOOXOIUMO
COOIOAATh P MEp:

— OrpaHWYEHHWE M perIaMeHTaIusl CcOocTaBa pPAaOOTHHKOB, (PYHKIIMOHAIbHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT 10CTYyINa K MEPCOHATBHBIM JIAaHHBIM COTPYTHUKOB.

— crporoe u30HMpaTenbHOe W OOOCHOBAaHHOE paclpelleieHue JIOKYMEHTOB M WH(OpPMAaluu
MEXy paOOTHUKAMU;

— pamMoHAIBHOE pa3MEUIeHHE PadOYMX MeCT PaOOTHHKOB, IPU KOTOPOM HCKIIIOYAIOCh OBl
0OECKOHTPOJILHOE HCIIOJIb30BAaHKE 3alIUIAeMOi HH(OpMAIIIH;

— 3HaHHE PAaOOTHUKOM TPEeOOBaHWUN HOPMATHBHO — METOIUYECKUX JTOKYMEHTOB IO 3allUTe
UH(POPMAIIUU ¥ COXPAHCHHUH TaiHBI,

— HaJguyue HEOOXOAMMBIX YCIOBHM B TIOMEIIEHUHM Ui pabOThl C KOH(HUACHIHAIHHBIMH
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

— OmpeJeNieHHe M peryiaMeHTalusl cocTaBa pabOTHUKOB, UMEIOIIMX MPaBO JO0CTymna (BXojaa) B
MIOMEIICHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

— OpraHm3aIys MmopsaKa YHUITOXKCHHUS WH()OPMAIINN;

— CBOEBPEMCHHOC BBISBICHHC HAPYIICHUS TPEOOBAHWI pa3pelIMTEIbHON CHCTEMBI JOCTYIa
pabOTHUKAMU MOIpa3CICHUS;

— BOCHHUTATeNbHAsT H pa3biACHUTENbHas paboTa C COTPYAHMKAMH TOIpA3JCICHUS IO
NPEIYNpPeXKICHUIO YyTPaThl I[EHHBIX CBEACHWHA npu pabdore ¢ KOH(MUIACHIUAIbHBIMU
JIOKYMCHTaMU;

- HE JIONYCKAaeTcs Bblaya JIMYHBIX JIeJI COTPYAHHMKOB Ha pabouyMe MecTa pPYKOBOIHMTEIEH.
Jlnunble gema MOTYT BblIaBaThCsi Ha pabouume Mecta Toyibko  3aBenyromeid IOV,
JIETIOTIPOU3BOUTENI0O U B UCKIIOUUTEIBHBIX CIIyYasX, IO IMHCbMEHHOMY pa3pelIeHHI0 CTapliieMy
BOCIIUTATENIO (HallpUMep, IPH MOATOTOBKE MaTEPUAIIOB JJIs aTTECTAllUN paOOTHUKA).

7.3.2 3ammrta nepcoHalbHBIX JaHHBIX COTPYAHUKOB HA JIIEKTPOHHBIX HOCUTEISX.

Bce mamkwm, copepkampe TEpCOHANBHBIC JaHHBIE COTPYJHHMKA, JODKHBI MMETh OTrpaHHYCHHBIH
AOCTYM (TOJIBKO /ISl ACTOTNPOM3BOAUTEIS M CTAPIIEr0 BOCIIUTATEIS).

7.4 Bremnsas 3ammura.

7.4.1 ]Jlna obecriedeHus] BHEIIHEW 3alUThl MEPCOHATBHBIX MAHHBIX COTPYAHHUKOB HEOOXOIUMO
coOII01aTh Psi Mep:

— TOPSAIOK MpueMa, yueTa U KOHTPOIIS AesITeIbHOCTH MOCETUTENeH;

— TPOMYCKHOW PEKUM OpraHHU3aIUH;

— TOPSAZOK OXpaHbl TEPPUTOPUH, 3TaHUN, TTOMEIIICHHH.

7.5 Bce numa, cBA3aHHBIE C TMOMY4YeHHEM, OOpaOOTKOW M 3alIUTON MEPCOHATBHBIX JaHHBIX,
00s13aHBI HE pa3riialaTh MepCoOHaTbHBIC TaHHBIE pAOOTHHKOB.

7.6 Kpome wMep 3amuThl TEPCOHANBHBIX JaHHBIX, YCTAHOBJCHHBIX 3aKOHOJATENHLCTBOM,
pabotomareny, paOOTHUKM W WX TPEACTABUTEIN MOTYT BHIpAa0aThIBATH COBMECTHBIC MEPHI 3alIHTHI
MEPCOHANBHBIX TAHHBIX PAOOTHUKOB.

8. IlpaBa u 00s13aHHOCTH PadOTHHUKA.

8.1 PaGoTHUKM OKHBI OBITH 03HAKOMIIEHBI ITOJT PACTIMCKY ¢ TOKYMEHTAMH OpPTaHHU3aIlnH,
yCTaHABIUBAIOIIUMU MOPSA0K 00paOOTKH MEPCOHANBHBIX JaHHBIX pAOOTHUKOB, a TaKkKe 00 X
npaBax U 00sS3aHHOCTSIX B 3TOW 00JaCTH.
8.2 B 1mensx 3amuThl NEpCOHANBHBIX JAHHBIX, XPaHSIIIUXCS y padoTofarens, paOOTHUK UMEeT
MpaBo:
— TpeOoBaTh UCKIIIOUEHUS WIIA UCTIPABIICHUSI HEBEPHBIX WU HETIOTHBIX JAHHBIX;
— TONy4aTh CBOOOHBIN OECIIATHBIN JOCTYI K CBOUM MEPCOHAIBHBIM JTaHHBIM, BKJIFOYAs IPaBO
Ha TOJIYYCHHE KOTIMH JIF0O0H 3amucH, CoAepsKaliel IepCoHaTbHbBIE TaHHbBIC.
— TMEepCOHAJIbHbIE JAHHBIE OLIEHOYHOTO XapaKTepa AOMOJHUTH 3asBICHUEM, COJCPKALIUM €ro
COOCTBEHHYIO TOUKY 3pEHUS;
—  ONpPEeNeNsATh CBOUX MPEICTABUTENICH SISl 3alTUThI CBOMX MEPCOHATBHBIX JTAaHHBIX;
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— Ha COXpPAaHEHUE U 3aIUTy CBOECH JIMYHOMN )KM3HU U CEMEMHOW TAHBI.

8.3  PaborHuk 06s3an nepenasarb JJOY KOMILIEKC TOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX
MIEPCOHANIBHBIX JJAHHBIX, COCTaB KOTOPbIX ycTaHoBIeH TpynossiM Kogexcom PD, a taxke
CBOEBPEMEHHO c000maTh 00 N3MEHEHHUSAX CBOMX MEPCOHAIBHBIX TAHHBIX.

8.4 Pa6oTHuku craBsat JIOY B u3BeCTHOCTh 00 M3MEHEHUHN (DaMIIIMK, UMEHHU, OTUYECTBA, JaThI
POXKICHHUS, YTO MOJTy4aeT OTPAKEHUE B TPYAOBOM KHUKKE HA OCHOBAHUHU TIPEICTABICHHBIX
TOKyMeHTOB. [Ipy HEOOXOAMMOCTH U3MEHSIOTCS JaHHBIC 00 00pa30BaHUH, IPOPECCHH,
CHCIMAILHOCTH, TPUCBOSHUU HOBOT'O pa3psijia H Ip.

9.OTBeTCTBEHHOCTH 3a pasrjaunicHue KOH(])I/IL[eHIII/IaJILHOI\;I I/IH(l)OpMaIII/IH, CBSI3aHHOH ¢
NMEPCOHAJIBbHBIMHU JAaHHBIMU.

9.1. PykoBoauTenb, pa3perlaroiil JOCTYII COTPYIHUKA K KOH(PHICHINAILHOMY TOKYMEHTY, HECET
NePCOHAIBHYIO OTBETCTBEHHOCTb 32 JIaHHOE Pa3pelleHHE.

9.2. Kaxxaplil COTpYAHUK OpraHM3alfH, TOIYYarOIIUi U padoThl KOH(PHUICHINAIBHBIN JOKYMEHT,
HECET EIUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCUTENIS M KOH(HUICHIHAIHLHOCTD
uHpOpMaIUH.

9.3. Jlunja, BMHOBHbIE B HApYyLICHUH HOPM, PETYIUPYIOUNIMX MOJIy4eHHE, oOpadOTKy M 3aIlIuTy
MEPCOHAIBHBIX JAaHHBIX PaOOTHWKA, HECYT MUCIHMIUIMHAPHYIO, aIMHHUCTPATHBHYIO, I'Pa)ITaHCKO-
MIPABOBYIO WJIHM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (pe/IepaIbHBIMU 3aKOHAMHU.



